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Screen Organization 
Benchmate Screens are organized in an intuitive, easy-to-understand manner.  All Benchmate data is 
organized around a small number of screens related to major functions such a preventive maintenance or 
spare parts. 
 
Each Benchmate screen has the following components: 
 

• Title Line 
• Menu Bar 
• Button Bar and 
• Function Keys. 

 
Switch between screens by left-clicking the associated button on the Button Bar.  The Title Line identifies 
the selected screen and indicates how the data is sorted.  The Menu Bar also provides access to the major 
screens, reports and other functions.  The Function Keys provide for stepping through or searching the data 
base and for printing data you see on the screen. 

List View 
Each screen has two views – the List that shows multiple records and the Screen view showing detailed data 
for a single record.  The Equipment List view, below, is sorted by the Equipment ID and shows a page of 
50 records.   
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Function Keys 
The Function Keys to the right of the list view are used to locate records and to print a page. 
 
To view the next 50 records, left-click the F7 Next button (or press the F7 key).  The previous 50 records 
can be viewed by left-clicking the F8 Prev button (or pressing the F8 key).  To print a page, left-click the F7 
Print button (or press the F6 key).   
 
You can also search for specific records using the F9 Find key from either the List or Screen views. Suppose 
we want to see a list of hydraulic pumps.  Left-click F9 Find to display the first selection popup window.  
Since we know the name of each hydraulic pump starts with HYDRAULIC PUMP, we select search by 
EQUIPMENT NAME and left click OK. 
 

 
 
Then a second window is displayed to specify a search value.  We enter the first few letters – HYDRA - 
 

 

© 2008 by Benchmate Systems, Inc.                    Getting Started 4



 
and left-click OK to display the result – a list of 50 equipment records sorted by EQUIPMENT NAME 
starting with HYDRAULIC PUMPS. 
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Screen View 
The Screen view presents detailed data for a record – an equipment in this example.   

 

 
 

This view has two major areas: the Main Screen showing equipment data and the Detail Screen showing 
related information – in this case the maintenance history for the equipment.  The contents of the Detail 
Screen area can switched to show other data related to the equipment in the Main Screen.  For the 
equipment screen, the following can be displayed: 
 

• TEXT – contains detailed text information about the equipment, 
• COMPONENTS – identifies and describes the equipment components, 
• SPARES – contains a list of spare parts for that equipment, 
• HISTORY – summary of maintenance activity starting with the most recent job, 
• METER – shows run time activity for equipment having run-time meters 
• WARRANTY – contains purchase and warranty data for the equipment and 
• DOCUMENTS – lists up to 50 documents for that equipment such as the operator’s manual, 

manufacture’s recommended parts list and equipment drawings. 
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Function Keys 
The Screen view has three additional function keys – F2 Add to create new records, F3 Edit to modify the 
record being viewed and F4 Delete to delete the record being viewed.  These function keys are restricted to 
users having password permission to use them. 



Other Screen Functions 

Right Clicks 
Right clicking any screen (either List or Screen view) displays a popup menu presenting additional 
commands.   

 
 

These commands contain short cuts to related screens and special reports.  In the example, the next 20 
scheduled jobs can be displayed for the equipment by left-clicking the last menu entry. 
 

Scrolling 
The List view and Detail windows can be scrolled using: 
 

• Scroll Buttons and Scroll bar to the right of the window 
• Mouse wheel and 
• Up/Down Arrow keys on the keyboard. 
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Links to Related Screen 
Most screens have data fields with green colored, underlined text.  These 
fields are linked to another screen – just like the Internet.  For example, 
double-left clicking on WO-8584 opens the Service Log screen for    
detail information about that job. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Returning to a Screen 
Benchmate remembers the page or screen you were viewing when you open another screen.  When you 
return to a screen using the Button Bar, Benchmate opens the page or screen that was open when you left. 
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User Documentation 
Benchmate user documents are now installed on your hard drive and can be opened from the Benchmate 
Help Menu for convenient reference. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Help menu items correspond to Menu Bar entries, e.g.: Screen, Reports, … .  Each screen has its own 
document that can be displayed in the Adobe Reader and, if desired, printed. 
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